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INCLUDED IN ALL PACKAGES
These tasks may seem trivial, but add them up and you will see this is a full-time job. 
Relax and let an experienced professional attend to this and have a worry-free wedding. 

•	 Early arrival to ensure the set up is correct 
•	 Receive deliveries and greet vendors on wedding day
•	 Attend Staff meeting with Catering Sales Manager and Venue Manager/alert staff of guest(s) food allergies 
	 or special needs
•	 Ensure vendors provide services as requested
•	 Cue musicians or music for ceremony
•	 Assist wedding party/guests with special needs
•	 Line up and cue wedding party when it is time to walk down the aisle
•	 Inspect and assist bride with wedding dress and train and direct bride down the aisle 
•	 Assist the flower girl or ring bearer before sending them down the aisle 
•	 Gather family members/wedding party for photographers
•	 Ensure proper placement of guest seating place cards, wedding favors, wedding programs, aisle petals, 
	 wedding bubbles, exit petals, disposable cameras etc.
•	 Cue service for Reception
•	 Answer guest questions and concerns regarding the day
•	 Assist DJ or MC in guiding guests throughout the day
•	 Assist with dietary needs or special meal request 
•	 Supervise and communicate with the chef and catering staff
•	 Assist with a damp cloth after the cake cutting
•	 Available and alert to take care of any unexpected occurrences
•	 Personally assist Bride & Groom and will guide you graciously through your day
•	 Keep track of specialty items and pack everything up for key person
•	 Distribute gratuities or final payments to vendors on your behalf
•	 Arrange transportation for you and will be in contact with driver

Wedding Services


